Work Experience Diary

Student Name:


Employer:



Employers Address:



Dates of work experience:


Title of job:



Job Description:

Write a shot paragraph about the job. Outline the main duties.  What does the job entail?  How would it be described in an advertisement? (2-3 sentences)

Why I selected this work placement:

Write a shot paragraph outlining the reasons why you chose this placement.  Link it to your leaving cert subjects.  How does it tie in with your future career options/future studies?  Does it link in with your hobbies/skills/interests? (4-5 sentences)

Work Experience Diary – Day 1
Date:




Start time:


  Finish time:



Duties Performed:

What tasks/jobs did you do?  Who were you working with? What equipment did you use?
Training/Instructions Given:
Did you get a tour?  Given explanation of each section/department/area? Shown the machines/equipment?  

Were you given any instructions/definitions/explanations relating to a particular task?  Give details.
Interaction with Staff/Customers:

Positive or negative interaction?  Did you enjoy working with others/working on your own?  Were they helpful?  Did you help them?  Did you ask any questions?  Did they mind answering?  Did you follow instructions?  Did they give you any feedback?  








Observations:

Did you notice anything that was crucial to the job – accuracy, speed, hygiene, cleanliness, safety etc?

Was there anything you noticed about the job that you didn’t know before – e.g. working alone/with others, variety/routine, contact/lack of contact with customers, responsibility, expense of materials/equipment, noise level, amount of preparation, stamina/patience/strength/confidence needed etc
Problems:

Did you encounter any problems when carrying out instructions or duties? Describe the problem.  
How was it solved?  






















































Work Experience Diary – Day 2

Date:




Start time:


  Finish time:



Duties Performed:

What tasks/jobs did you do?  Who were you working with? What equipment did you use?

Training/Instructions Given:
Did you get a tour?  Given explanation of each section/department/area? Shown the machines/equipment?  

Were you given any instructions/definitions/explanations relating to a particular task?  Give details.

Interaction with Staff/Customers:

Positive or negative interaction?  Did you enjoy working with others/working on your own?  Were they helpful?  Did you help them?  Did you ask any questions?  Did they mind answering?  Did you follow instructions?  Did they give you any feedback?  








Observations:

Did you notice anything that was crucial to the job – accuracy, speed, hygiene, cleanliness, safety etc?

Was there anything you noticed about the job that you didn’t know before – e.g. working alone/with others, variety/routine, contact/lack of contact with customers, responsibility, expense of materials/equipment, noise level, amount of preparation, stamina/patience/strength/confidence needed etc

Problems:

Did you encounter any problems when carrying out instructions or duties? Describe the problem.  

How was it solved?  






















































Work Experience Diary – Day 3

Date:




Start time:


  Finish time:



Duties Performed:

What tasks/jobs did you do?  Who were you working with? What equipment did you use?

Training/Instructions Given:
Did you get a tour?  Given explanation of each section/department/area? Shown the machines/equipment?  

Were you given any instructions/definitions/explanations relating to a particular task?  Give details.

Interaction with Staff/Customers:

Positive or negative interaction?  Did you enjoy working with others/working on your own?  Were they helpful?  Did you help them?  Did you ask any questions?  Did they mind answering?  Did you follow instructions?  Did they give you any feedback?  








Observations:

Did you notice anything that was crucial to the job – accuracy, speed, hygiene, cleanliness, safety etc?

Was there anything you noticed about the job that you didn’t know before – e.g. working alone/with others, variety/routine, contact/lack of contact with customers, responsibility, expense of materials/equipment, noise level, amount of preparation, stamina/patience/strength/confidence needed etc

Problems:

Did you encounter any problems when carrying out instructions or duties? Describe the problem.  

How was it solved?  






















































Work Experience Diary – Day 4

Date:




Start time:


  Finish time:



Duties Performed:

What tasks/jobs did you do?  Who were you working with? What equipment did you use?

Training/Instructions Given:
Did you get a tour?  Given explanation of each section/department/area? Shown the machines/equipment?  

Were you given any instructions/definitions/explanations relating to a particular task?  Give details.

Interaction with Staff/Customers:

Positive or negative interaction?  Did you enjoy working with others/working on your own?  Were they helpful?  Did you help them?  Did you ask any questions?  Did they mind answering?  Did you follow instructions?  Did they give you any feedback?  








Observations:

Did you notice anything that was crucial to the job – accuracy, speed, hygiene, cleanliness, safety etc?

Was there anything you noticed about the job that you didn’t know before – e.g. working alone/with others, variety/routine, contact/lack of contact with customers, responsibility, expense of materials/equipment, noise level, amount of preparation, stamina/patience/strength/confidence needed etc

Problems:

Did you encounter any problems when carrying out instructions or duties? Describe the problem.  

How was it solved?  






















































Work Experience Diary – Day 5

Date:




Start time:


  Finish time:



Duties Performed:

What tasks/jobs did you do?  Who were you working with? What equipment did you use?

Training/Instructions Given:
Did you get a tour?  Given explanation of each section/department/area? Shown the machines/equipment?  

Were you given any instructions/definitions/explanations relating to a particular task?  Give details.

Interaction with Staff/Customers:

Positive or negative interaction?  Did you enjoy working with others/working on your own?  Were they helpful?  Did you help them?  Did you ask any questions?  Did they mind answering?  Did you follow instructions?  Did they give you any feedback?  








Observations:

Did you notice anything that was crucial to the job – accuracy, speed, hygiene, cleanliness, safety etc?

Was there anything you noticed about the job that you didn’t know before – e.g. working alone/with others, variety/routine, contact/lack of contact with customers, responsibility, expense of materials/equipment, noise level, amount of preparation, stamina/patience/strength/confidence needed etc

Problems:

Did you encounter any problems when carrying out instructions or duties? Describe the problem.  

How was it solved?  






















































Evaluation:

Evaluation Career Aspirations:

Did you enjoy the work/get job satisfaction?  Did you find you have an aptitude/liking for this work/ suited to it?  Did you learn any useful/relevant skills?  Did you make any useful contacts?
Would you follow this as a career?  What course/training can you take to qualify/pursue this as a career?  Did it influence your CAO/CAS choice?  What are you going to do after school?
OR

Did you find that you are not interested in this as a career?  Why?  Will you be changing your career/course/training choice as a result of your experience?  Why do you think you are better suited to something else?  Would you be interested in doing this work part-time, as a hobby?
Home, School, and Community:
How did your experience change your attitude at home?  Do you think the bread-winner works hard/put in a lot of time and effort?  Is it difficult to support a family/household?  Is it difficult to balance home/family life with work?  Do you help out more/take on extra chores at home as a result?  
How did your experience change your attitude in school?  Are you more motivated to achieve good results and follow this career?  Will you work harder at any subjects that you need for this?  

How did you experience change you attitude to yourself and your community?  Are you now willing to ask for help or advice/admit if you get something wrong?  Did you learn anything about yourself that will help you in your community?  Are you more confident/better able to work on your own initiative/able to delegate/able to work as a team?  As a result, do you think you can take a more active part in your community/get involved in a particular club/ participate on committees etc?
